UsZNIALNINEIS YA UASUNTIL I
o1 Fuaiasyanatitaiiniumsassmuazdnden
fumdstindanisauiludungmsiie
dafininerdeuinnssudoansdeny

MeurIngdeAsuATUNlswzauliunisasmuazandenninuumingdeans
U,ﬁﬁ’amiﬁ%lfﬁw%’umsﬁmsmlﬁauisﬁuﬁwLmﬂaqﬁu nauUsTAMBEImylans Fedumisindanis
auvhly sefutngnsfee diainendeuinnssudoansdiny S1uau 1 sl faugendesiune
auaululssnruAnedeaiuaiunsilsm aduil 18 1309 mnsgrudivuadiundsniingy
uInendeaneUfuinis nguussavindnems nquUssamideinaians uasnguussaniialy ag
Fuil 12 fiquiey 2561 Ussmeminenderiuniunsilsn 3ee ndninusinagdsnsidoussiumuns
qﬁwaqwﬁﬂmuwﬁwmé’amaﬂﬁﬂ’ami Ussividndnamnzviednaians wasdszamiily ag
Fuil 22 Augneu 2562 Ussniauvingndeaiuaiunsilsa iFea ndninasiuazisnisdeusyiusumis

<

geuvaminuNINgIdyagUfUANT Ussianivinanevieidensiganie kasussnnnaly

Y
LY

altiufl 2 astudl 24 fquigu 2563 wazatufl 3 astuil 19 ngednneu 2564 UsznArmznssung
fnsanmsidoussdumumisgtu seaninnuuminedeasufifing uminederdussunsdlsa
51 MsUszifiuiialdoussAudwmisgeluresinanuuminedearsufoinns NGUUTHLAMIVIIN
Rgieldsmganis ssiutngnsiiey seiuilenny sefulevgiiae wazngulseian
vl sedudhungauiitay astudl 29 fquieu 2563 Uszneufuufiussguanznssunisassniuas
AnLaen Iumsﬂiwm%y’qﬁ 1/2565 Lﬁ'a"i’uﬁ 19 wnau 2565 uazAdaninedeasuasunsilsa
1826/2565 asuil 18 nuawius 2565 \3aq msmaummﬁﬂuwﬂgummnmuaﬁmi‘uw (1) Feoon
Ussmeasuasinsyaratiiaiiriumsassmuasdnideniiiodoussdumumisgsturomiinauming §e
aeUfURns nquUssanBganaanie Femumisindanisauily sefudrungnisfivey dain
Inerdeuinnssudoasdeny fail
1. dunisfisuasinsuazntiiinanuiuRaveuvassunis ‘
duntstindanisauiludngnisfive dfadnedouinnssudeasdeny wii

ANNTURAYEULAYANYUEUANIBNNSLLUTNEUSENAINgLaY 1



2. AuaNURAvaNREIRT

dasinsidfunisassmuasdadandeaduninauumingrderiuasunsilsw ae
U5 uagegseninnsufUianuund Inelinaaudfianizdmsumumisuunnsgiummuasiwmia
wiinumivedsasufoinng wasaufuminerdetivun feil

dusindaniseunalusiungnisiive

2.1 finauandRargdmivdwmisindansanwhll sefuufoang

2.2 Mswhuntdaeiadsaiuntainguussiamdsigamns seiuduiyans
uudlaifosndn 4 U dulsTuiitaiuaiing vidossduuftRnmasuudalaitosndn 10 3 dududfuiididu
ms‘uasa;LLazLLG}'@@%@W@?}iw‘hLmﬁqéhaq@msﬁnmssﬁ’uﬂ%m@m%ﬁaLﬁsmmqwﬁai’u*ﬁ 20 flug ey
2564 vi3eszAuUfURnmnudlitiosndt 8 ¥ fudusituiidnfunsussquasussilfmssiunae
WmsEnunssiuUIyalmvideifisunitnuiisiuil 20 Ausneuy 2564 WiesgiuuFRmsuudlidesndy
6 U tusausiuiidhiunmsussquasusisrslimsatunsiednsinussduUiygrenvioifivuivi
quileTuil 20 fugeu 2564

2.3 UftRnuiumsuimsauiily vismuduilifendes duvangausumiiiaau
SuiinveunardnvusuiuTRinudlitesnd 1 9

2.4 FUsEAaUMINAUUINATEINANAMETNNY agtey 1 T

2.5 fUszaumIniauNITInYTinTsen1sUsEYLLassI8NUNSUTEYEN gt 1 Y
 n3sums seitles egatien 13

2.6 IUszaunmsalsumsussarunuiumhenunegluwazaieuen agntsy 2 U

3. msvadas

3.1 fauanifnulssmasuatiasyaradfunmsassmuasdniden annsaduly
adpsidhTumsasTuazAniden (awd. ue 02/1) $1uu 1 ga swazdealimdulumuenaisuuuiing
Usgnavanetay 2 Insiauskiugdsdutysduiu § JsiuTnymszAuanuavsafisu LLavi‘mm
Tuasinsiidhunineinsyana driinauednisudl 91a1s 9 Hu 3 Raudfuil 1 fusneu 2565 Setuil 16
fugneu 2565 lutuaziaujifeu awrsanilnasuuunesulifivieddiuninensyaaa
http://hr.op.swu.ac.th/Default.aspx?tabid=19908 #da n1sUszifiuiteidoussiudunisgaduros
wiinnuumInedeaneufjianng nquuszinnindimanisydeldoivigianis seRutiugasiley
seulnney seRuldeingfivee LLﬁxﬂtquismmﬂ"a‘LU sEAUTINURLAY LasRndedeuniutaya
i ldTivaneiaulnsdndt 0-2649-5000 s 11447 E-mail : nattapas@g.swu.ac.th

3.2 fsdutiyrtusiu flsdutyrseiuauuiviediousih asaldanudivly
Tuasinsidhsunisassmuazdniden (awd. uem 02/1) dwdl 2 adlureslaninndeuuseiundu uay
thasdumineinsyana drinauesnisud melutuiitniuasing



B

4. waNNTLAZISNTATIILAZARLEDN
41 msfnsanasIuasAnideonyanasziansananesdusznaudall
1) waé’uqmémamumuﬁﬁi’mawﬁLmﬁqﬁmmagui NATUNNNANTUTELIU
msUfiRnuserdesdoundsand nefnansussdiulimniisedudnnd
2) mnuiAuanansa sinvs wazaussaussududmiuiumisilazUssiii
Tneiinanisussidiulaisninsedud |
4.2 FBansasswuasdadendzfinnsanainenaisluadag Ussiinnsieu el
nsdunwel vieenaldisnsdulaiuduielilideyaivsuansoeniamng amnuannsn uasay

WM ZaNYDIaNAT
4.3 UsgnAasevegilaniidiSumsasimiuazAnidentuiun 26 fugieu 2565 w

dunsneansyaaa d19n91uesn15ud 81A15 9 Tu 3 wazniadvleddiuninennsyana

http://hr.op.swu.ac.th/
4.4 n1sUsgniAsig¥egiansidnSunisasiniuazAnidonniuyseniAves

a2 AL
ﬂmgﬁﬂiiﬂ\lﬂqﬁﬂ@lﬂumauq@

Usene 1 TUNZA F9MAN W.A. 2565

(599MM@R3137158 AT.aAMTad Faveww)
seeeEMIUAReuIMIsHasninensyana JUansunu
20MTUANMIINE T UATUATUNTILIA



LlONEISWUUTNEUSEMAYINELEaY 1

KUUUTT819aNEUZ9TU (Job Description)
g9 AngnasudInnssadngdsaeny

AU 1NIANI51IUN2bY FTRUTIUYNITHLAY

I UTLEIAYDIALNUTY Job Purpose)

UfRnuiideddmnug mwanunsn anudungau s wasdssaumsaigannlunsaduayu
nsuimsaumll lneufiRnuiidesinnisfine duat Jiesed duamed violds dnsussgndld
mjuazdsvaunsaflumsdanmsangludiunu YsuwdsuisnmsufoRaulivnzautvanmnnsal
vsaudlallgmlusudifirugsendudeunasiiveunniiens Wewaunszuunsvinuiazinsgu
vosulitigunm anduneunsufoinuuasiiaudue SussivsnmuasUszansua demalinig
sflunuvedinendouianssudeansdsanussgradfamuntimanedidmualy

aszaumtiiiaausuiingeu (Accountabilities)

1. U§UR muau qua Thdusnw wasnisudladguiferfunisinnisnieludiuauiifeatesdiu
NUFINT NMUANTUTIU UUTEIENRUS UM MLAZETUNILY UUSERRENL UEeTUTes
uisnsuagnsUssauuiumsnuduieneluiazaieuen ielieuduluaungssdeu
AN gRABdLaviue

2. Anw Ainsedt Wamnndeddelunuifuiaveu uasiaunssuunisinaulaznsg el
AuAM antussumsUtROuLasinudue SussavsamuasUsyavna

o w o

3. My Awluns swrndeyas @i wardnvigiudeyalunuiinerdediidutegiu suidiasisi

174

mauaLLaz’LﬁmmLﬁuL%aé’aLﬂiwzﬁmuau,ﬂ'cgﬁmi BNSUSNSINNNSVRIAIUIY

Y
6

4. A psvdsuLazndunseaomvemidoriesnmneiiuduardseenthidulumundninast
ng) serdou devsdunSeussmesing q eliliiAsderamarnlunmsuimsdanisaunieludiuay

5. Sudaiausuus Jaywr defeusouivafuinerdouinnssudoasdsauuasdssofifeadoaiie
Anius

6. Mawny Ty fuauleuneiumsuinsiluneludinunu s oudssgudimn audes

]

$uses MuRENIsLarnsUsTaunuiumhsnuaurelutazaisuen Sansedunsauuny
Ranu Ussiuranuunudisuauastrai ldanimune

7. Uszanumsviaunigludiuny unninede sasnsussinineusn teliiinausuiieuasiiy
Uselewifuinendouinnssudeansdenunasuninends

8. Tiduuzi aeullym udlallam wazdremonssdanuilifuyaains uazyananiouan sausa
wWeunsnURsURnYey Tuguuuuenansivnms gite ienisufRauidussanam

9. UfURwthduldFuNeuneg ‘



AnaNUAUsEIFuvLs (Job Specification)

AinsAnwInNAe : iSuUSyaesvsenadisgsduniiisuldlisngni

Tuaygndv¥w/luiuses : Ll

Uszaunisaifisnduluey -
Wulununmsgrudmuadwiminnusminedeaeu finisuassesiuszaunisaii
Sudulucadfiadia feil
1. Ussaunmsalaunuinsgiuaunwdninnu eges 1 U
2. Uszaunsalmunsaninansemsuseguuwasseun1sussyy agntes 1 ¥anssuns
seiiios ageton 1 T
3. Uszaumsalmunsussanunuiuniisaumeluwasnneuen agreties 2 U

armaruaunsafisdulueu :

1. fimmsuasmuannsafiuiumsiansmeludunuiifedesivnugsms smumsus
uUTEIEITLE MuNBnMLATBIUNITIUE NUUTEEN UEEITUTes NuRSMILAEMS
Uszauaufumheauduianiglusagnieuen

2. fieufifenfunguassefsunemaifeatunuasussu anadidesngrng Uszne
sufuiifetostuanuiiujin

3. flenufiferfvauussauden Ussndl Samsssu iethunldlumsdaiiznising 4 Whdn
ANUIEANLAEONADY

4. fianuanunsalunisAndinsies 195EUUM i i3y Aauan astadey liAusny
AgAuuFumsiansneluduny

5. fianuanunsalumsidniwmdingy reuiawesiazmaluladasauwmeegiumnganiums
UtRmnulumi

o/

nugNanduluau :

o v

. inwzanunlanazldinalulagnavia (digital literacy)

]
LY =)

N

1

2. VinYen Y doasuazanenenaINg
3

q

Y

. vinggMIuIMILaziansveya

C%

. NNYENSUITYEAIUNUY

gussauzfisndulusy -

1. MsARIATIEA

2. MINTIVABUAIIUNABIMINNTTUIUIY
3. Audavgusaulsy




¥
WONANTHUUNIGUTENANUELEY 2

IuaﬁﬂSL%'w%’umiais‘mLLasﬁmLﬁaﬂLﬁaL?{auisﬁuﬁﬁLmﬁaqﬁ%umaqwﬁﬂmu UMINY1AEY
@eufuAnns nquussani@wanizuiodeivigianie sedudiuignisiiay sedudeavigy
seiudEnvaiay uaznguussnninly seRudiungauing (awy. uen 02/1)

druil 1 feyaduyana @miugainsidrfunisassmuazdnidon)

daudl 2 anstugafudan
- Arugiadudyendusiy

Y v o v 1

- ﬂ’ﬂl]Lﬁu%UﬂﬂUUiy‘lﬂ‘i#ﬂUﬁ’)u\ﬂu

viatl dun 2 ilaniinnSeuuseriunst “8u” wazdsdiuninensynna
drinauednisun



Any. wue 02/1

7
Yooy S

luadasidrSunisassnnazaniaen
LﬁaL?iaus::é"uﬁﬂLmniaqaﬁuwaawﬁnmuwﬁmmé’amaﬂﬁﬁams
nguUsEIMInTnawzuseidsavgianig stiutrunynsiey seRuidisnvy
seiulBav e waznguuszsianiialy seudaungeruiivag

doun 1 deyadiuyana (@wiufainsidhiunisassmuazAniion)

1) dayanaly
Yo -Yodna
Uagdursasiumia

AUUsEIR LS
SuUTIUeRs s swurdailo Tun

SUTTELAUNITIN . ... YR AOU oo,
2) Y85UNISATINILAZAALADN
AU

3) Useannisanen

Mo
=
an
&)
=
)
>
30
s
@
S5

AMIAI/EU1

) R ——
o S
2. 5. KRR ——
Bl
A




D

4) Ys£A@n159i191u (nisuvihauluamivendeesuasunsilsafiedagu)
T weu U AU TEAUAUIL dafin

5) luaugausenaudedn (§13)
YOLUBULM v WAUTLUBURIIN oeverrreenennreeneenereenrns

TUBDNTUBUR IR TUNLABNY .coveeecaenneenesecssssmninnsssseesssssssssssessseene

6) Uszaunsallun1sufifnuiineadesfiudunieiiazusens
(W FamilAsan1s Mty ASIUATT BYNTINNNT Mg Wudu)

7) Useanniswaiun daunae 5 U dudeduiiguaive
7.1) WhsumsiaumAuAnmusiumianaseseg

g 1 d‘ L2 % =) =
NangnI NUIYIUNIN e RLIIRY

7.2) WASUMIRAIUIDU

o ' o @ a a
Waﬂfﬁc‘\i VUIYIUNIAN W AU U




'
a va =

8) amsgnthfiannuiuiaveulasanszunUURdeiladounds 3 U

]
i a va

U e MsTULAEaNYUENUNURUR

YINAY (YD UTHANA.woovvvvveveerrrrerereesssssssesseeesneee s ssmsssesse s V9FUTBTINTBANUAINA1ITIeHY
Jupnuesmnusznis wasdmidrsunsuudin wnessanudislafmuirdmidinssinmssunasely
nsudsuandRmzdmsuiumis mdgufsumsadnemudetsruuninendeasunsunsilsn

G T2 O HuesunsUsEIiiy

o TIRY TR TSN SEAU e,



daufl 2 AradiugUedutyyn
(Wlanilnnwioudseviunsn “du” uazdeduninernsyana d1inauednsud)

Fafutnyendudu @miudidutyrmionndvesunsusaii)
1. aMszaumuntiiinauiuiaveundnvssdunisnuuinsgruituadumislundai
AUTURAYDU (‘lﬁmuammLﬁu'jﬂé’ﬂwmzmuﬁﬁaﬂmﬁwLﬂuﬂssﬁi’ﬂ Junuiideseforudiuigy/
Feng uagseddinafinislunsiauuniesieda)

af o = v W a ' A o
2. A192UNLASUNBUNUNBTIHDAARDINUANHUZAITNIVDIRUIITUNIDEIUIIUNSD
wunndnegde Ifaueniuiuii aueslsiuanstsanudunn/iderny luarvdodniu uasdu
Usglevdsionthenu/duanw/amingnds wieunamsue)



B

3. quinwazdruyana luaudnvazdmginssuiiidunaunainanuianuansa finue
LAYAMEN YLD %ﬂLﬂuﬂdquaﬂismﬁmﬁwmé”ﬂéfaamimﬂwﬁﬂmuwﬁwmé’aLﬁaﬂ'awa’lﬁwﬁfﬂmu
wnwmaamamsﬂgumwum LLﬁSﬁQNﬁI‘WNWl’J‘ﬂU’IaB‘UﬁaLﬂ’miﬂﬂ‘lflﬁlmmi iy M3Badhilupud
ANISTTN MIYaradugns mammswcﬂ nsdsaueundsrrgluodn mevieuduiin msfndinsen
MINDINNTIBIANT AuARTISY masindulaudtam mavaunues Wudy

4. aududfite ausssu 2385550 wazassEIUTIARvITN RarsanannsufiRauiu

LUUBE TR
4.1) \{uguoRaunii
thevennuiiasLamANLg aduayulazTINilofanNssuvIdILNULALINN NG UBE 1985198556

a

Ty gnamz vdu eavy ey danuiuAnveuluiudn tenleld

4.2) Weuarasseussadvanlumsujinnu deuvas 5 U dudieiu
(1) magnasnssunsaeuaiumadts O liee
O e O gii5es

O egszwineduiiuns

b
b
=
2
©

(2) Msgnaalnunaivy O hiay
Oy d0ulng ... TS AU

(3) MIYNAINYNNITTIUTTUIVITN O Ui
Oy an Uiy ., FAEL o LA



o=

(@5Unansuszifiunsuineudounds 3 U vasdunieiinsaset)

Yauuszuney w.a. ALY SEHU

Webleisee.

W.A.......

N.FA.......

aguazuuwady 3 U dounds

wanewg  70-79.99 Azuuu () 80-89.99 Azuuu (Runn)  90-100 Azuuy (Fisw)

(GRRTEo) J TN AU TuRuY
(et ee e eeneees )
(g TR LY ) I
U)o YA YA
AMuTugUsAuTyuszaudIuy
TARITUMAITIUIT UNB/UN/UNETD oo seeeeeereseeseeeesseessee s enseee

\Juffnuantinaglisumsassmuazindoniiodeussauiunisgaiuvosninauumineduans
UFUANT 58AU... (F1UNURLAY/ TN SAAY/AT8IY /AT LA)
() wiuseiudUsfudyandudu

() U UETIAUTRINTUIU T
(G IE) VAT TR
(et seeeenaene )
(FNUQ) AQUUR/ATIIUNIY oo

SUR) o e PR



